SAFE SCHOOL PROCEDURE

Level One-Minor Act of Bullying

Report bullying to teacher or Year Coordinator

Both parties (bully & bullied) will be involved in mediation.
The tutor of both parties is informed of this outcome.

A record of this is kept.

The victim is encouraged to ‘check in’ with his Year
Coordinator on the outcome and the bully is informed that
this is happening.
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Level Two — Repeated or Serious Act of Bullying

Report bullying to teacher or Year Coordinator and Tutor
Parents and bully are advised that a repeated offence will
see the bully move onto level three.

Other options may be considered — counselling, further
mediation, detention, and loss of privilege.

The victim’s parents are contacted to inform them of what
action has taken place in regard of the bully.

A record of this is kept.

The victim is encouraged to ‘check in’ with the Pastoral
Care Coordinator and Year Coordinator

Level Three — Repeated or More Serious Act of Bullying
Year Coordinator refers the matter to the Deputy Principal
or Pastoral Care Coordinator.

The bully is suspended for a minimum of three school
days.

The bully and his parents meet with the Deputy Principal
or Pastoral Care Coordinator and conditions are set down
in regard to re-enrolment.

The pastoral Care Coordinator informs the victim and his
parents of the action taken.

A record of this is kept which is accessible at the
discretion of the Pastoral care coordinator or the Deputy
Principal.
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Level Four — Repeated or Major Act of Bullying

The Deputy Principal suspends the bully and consults
with the Principal in regard to bully’s enrolment status.
The bully’s parents are informed of this process and will
be called in for an interview with either the Deputy
Principal or the Principal.

The Deputy Principal informs the victim and his parents of
the action taken.

The Principal informs staff of the outcome.
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